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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 10
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Gina Skurka Darin
	SUPERVISOR'S CLASS: Senior Environmental Scientist (Supervisory)
	personnel analyst: Andrea Riley
	personnel date: 06/30/14
	PERCENT OF TIME: 30%30%
	activity: POSITION SUMMARYUnder supervision of the Senior Environmental Scientist (Supervisory) of the Bay Delta Conservation Plan (BDCP) Section, the incumbent is responsible for providing support for BDCP development and implementation. ESSENTIAL FUNCTIONSThis position requires the incumbent work cooperatively with others; deal effectively with the public; maintain regular, consistent, and predictable attendance; exercise good judgment; and accept changes in priorities assigned, based on operational need. Incumbent must follow Department safety policies. The specific essential functions are:As part of an interagency project team, the incumbent will perform a variety of analyses identified by the BDCP lead agencies to complete the BDCP process. The incumbent will:  perform biological assessments; develop conservation strategies; coordinate regional and statewide conservation priorities for research, species, and land protection; attend regular BDCP meetings; prepare meeting materials; participate in technical studies and workgroups; collect and analyze scientific data; identify needed environmental data; and assemble related databases.  Develop adaptive management, monitoring, and habitat restoration strategies related to BDCP. Travel to meetings and work sites may involve driving a personal or State vehicle on or off road or working on uneven terrain.Review, organize and compile existing comment responses and prepare written responses to comments regarding the BDCP, BDCP Conservation Strategies, and related documents. Design and implement procedures to organize, track, and manage comments and comment disposition on drafts of the BDCP and related documents; and work directly with management and executive staff on resolving issues related to comments and revisions to the documents.
	classification: Environmental Scientist
	appointee: vacant
	dwr position number: 0350-0762-018
	sap personnel no: 
	sap position number: 50000102
	division: DES / Mitigation and Rest. / BDCP Section
	mcr: 1
	percent 2: 10%10%10%10%
	activity2: Provides input related to the design of biological studies needed to assess impacts of BDCP activities or fill data gaps in support of the BDCP Conservation Measures, adaptive management, monitoring, and biological goals and objectives. Assist with planning and implementation of habitat restoration and/or conservation strategies required to mitigate for impacts caused by BDCP actions.  Prepare draft written material on the BDCP for various Department publications, including Bulletin 132, the California Water Plan, and others.  Prepare updates, meeting materials, and requests for information, as related to the BDCP, under ambitious time frames for DWR Management. Prepare presentation materials and public outreach materials using Microsoft Office Suite or other software tools as appropriate. Attend public outreach events.  Assist the Senior Environmental Scientist (Supervisory) with developing procedures for, and tracking, environmental compliance for Covered Activities and Covered Species under the BDCP. As required, evaluate applicable compliance for the California Environmental Quality Act, National Environmental Policy Act, California and Federal Endangered Species Acts, and other State and federal regulations. OTHER RESPONSIBILITIESUsing various computer software, including the Microsoft Office suite, prepare environmental-related draft memoranda, presentations, reports, and documents for the Branch Chief, Division Chief, and/or BDCP lead agencies. Attend and make periodic technical presentations to public groups and other agencies which may require driving a State vehicle to various meeting and field locations. Provide technical assistance to other DWR programs and activities that could include: the Fish Restoration Program, the Independent Science Panel, and the State Water Resources Control Board workshops. Incumbent may also act as the Section Chief when required. Staff may be asked, on an infrequent, as-needed basis, to assist with biological monitoring, other field work, or site inspection involving boat operations or walking on rough and/or steep terrain.SPECIAL REQUIREMENTSA valid California driver's license is required to drive to various meeting locations.  The position requires that the incumbent have the ability to: 1) establish and maintain cooperative working relationships as part of an interdisciplinary and interagency team; 2) review and analyze scientific data for accuracy and compliance; 3) reach sound conclusions and take effective action; 4) speak and write effectively; 5) use a PC and utilize Word and Excel; and 6) maintain a level of professional integrity and trustworthiness commensurate with responsibilities. Incumbent must be willing to work extended hours on occasion.  Some overnight travel may be required.  
	supervisor name: Gina M. Skurka Darin
	employee name: vacant


